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To  SGOD/ OSDS/CID
Secondary/ Elementary School Heads
Health and Nutrition Section Personnel
Administrative Assistant
All Others Concerned

Enrollment of Health Personnel (Dentists and Nurses) and Administrative
Assistants to the school Biometrics — Based Time Keeping System
1. All School Health personnel and Administrative Assistants are required to;

A. Enroll in the Biometrics- based time keeping system in all schools
assignment,

B. School health personnel and administrative assistants are required to log
in and log out every time they report to schools.

C. Attach printout of biometric entries to the DTR every end of the month.

2. Immediate dissemination and strict compliance with this memorandum is directed.
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